
 

 

Political Studies Association/House of Commons Committee Office 

Placement 

Role description/Person specification 

Those undertaking work placements in the House of Commons Committee Office are placed either 

within a team of staff supporting a specific select committee or in the Scrutiny Unit.   For this 

placement, organised in partnership with the Political Studies Association, the successful candidate 

is likely to be based in the Scrutiny Unit. 

The Scrutiny Unit is part of the Committee Directorate which is in turn part of the House of 

Commons Service.  It provides select and joint committees, and their secretariats, with expert advice 

and guidance on Government expenditure, performance and draft legislation as well in a range of 

other policy areas as required.  It also provides the secretariat for joint committees of the two 

Houses of Parliament undertaking pre-legislative scrutiny and supports the evidence-taking work of 

public bill committees. 

More information on select committees, the Scrutiny Unit and the House of Commons can be found 

on Parliament’s website at www.parliament.uk 

Tasks undertaken by staff in the Unit can vary in length between a few hours work to several weeks’ 

or months’ commitment.  Interns placed in the Scrutiny Unit are expected to contribute to the full 

range of the Unit’s activities but are likely to be assigned at least one longer work stream which is 

expected to be completed during their internship.  Our interns usually work very closely with at least 

one other member of the SU team, 

Whether placed with a select committee or in the Scrutiny Unit, the successful candidate will be 

assigned a specific task or tasks which are likely to involve one or more of the following: 

 Policy and evidence analysis 

 Research using both primary and secondary sources 

 Preparation of written briefing materials for Members serving on a Committee 

 Briefing MPs orally, and responding to their questions  

The successful candidate will also be asked to prepare a short (3,000 words) report on their 

experience of undertaking the placement. 

We are keen that the work our interns do is as closely aligned to their specific interests and matches 

availability as possible.  This, together with our need to be responsive to political developments and 

http://www.parliament.uk/


changing scrutiny priorities, means that it not possible to say with certainty precisely what work the 

successful candidate will be tasked with.     Examples of recent work undertaken by interns include: 

 Preparing a survey for all police forces and analysing responses for the Home Affairs 

Committee 

 Working with the International Development Committee on Aid to Pakistan, preparing 

written briefings, attending hearings and contributing to the Committee’s report and 

recommendations 

 Acting as an inquiry manager for the Transport Committee’s  Coastguard inquiry 

 Preparing briefing for the Culture, Media and Sport Committee’s examination of the BBC’s 

annual report 

 Providing policy analysis, briefing and suggested lines of questioning for the Northern 

Ireland Affairs Committee’s pre-legislative scrutiny of the Northern Ireland (Miscellaneous 

Provisions) Bill, and contributing to its final report 

 Providing briefing and inquiry management support for MPs and Peers on the Joint 

Committee examining  the draft Voting Eligibility (Prisoners) Bill 

In joining the Unit, you will have the opportunity to work as part of diverse a team whose skills 

include the law, economics, financial analysis, accountancy, statistics, policy analysis, parliamentary 

practice and procedure and logistics.  As well as contributing to the work of Parliament, this 

attachment provides an opportunity to learn more about how Parliament works and, specifically, 

about how committees in the House of Commons scrutinise the work of Government departments 

and hold the Government to account.  It also provides an opportunity to develop research, analysis 

and communication skills in a practical setting. 

The person we are looking for will be able to demonstrate: 

 An excellent command of the English language both verbally and in writing 

 Academic knowledge in a field related to politics, parliament, public policy, social science or 

public expenditure 

 An ability to research and prepare written briefing suitable for non-expert audiences and to 

tight deadlines 

 High level drafting skills 

 Good general IT skills (word processing, internet, email etc) 

 Strong interpersonal skills and the ability to word as part of a team 

A demonstrable interest in or experience of the policy context in which policy is made would be an 

advantage but detailed knowledge of Westminster’s parliamentary procedures is not required. 

The successful candidate must 

 Be a member of the PSA, studying part-time or full-time for a PhD 

 Be prepared to submit to and clear security checks to Counter Terrorist Check level before 

taking up the placement (the Scrutiny Unit will arrange this) 

 Sign and adhere to a confidentiality agreement governing the use that can be made of 

information gained during the placement 



 At all times during the placement work and act with tact, discretion and absolute political 

impartiality 

 Be an EU citizen or have the right to work in the United Kingdom 

We are ideally looking for an intern who can join us for 3 to 4 months from mid October 2013 

onwards working between 20 and 34 hours (full time) a week, but precise hours and duration can be 

tailored to fit around academic or other commitments.  The Scrutiny Unit will provide computer, 

email and other office facilities.  The placement will be based in 7 Millbank, House of Commons, 

London, SW1P 3JA. 

For further information about the post please contact Jack Neenan, PSA Communications Officer 

(jack.neenan@psa.ac.uk; 020 7330 9286) or Jessica Mulley, Head of the Scrutiny Unit, House of 

Commons (mulleyj@parliament.uk; 020 7219 8370).  

 

 

mailto:jack.neenan@psa.ac.uk
mailto:mulleyj@parliament.uk

