
 
 
 

Panel/Paper Submission for the PSA Annual 
International Conference 

 
Panel Submission 
 

1. Ensure you are logged in to the website if you are a PSA member/have created an account 
previously when submitting a paper or registering for the conference. If you have not created 
an account previously – you will be prompted to do this when you attempt to submit a panel. 
 

2. Click ‘Submit a Conference Panel’ on the Conference Menu on the right hand side of the 
screen. 

 
3. You must complete the following: 

- Panel title 
- Contact Email 
- A short abstract summary of the panel  
 

4. Each panel member, a chair and any discussants details must then be added to the panel 
individually by entering their email address and selecting a role (Chair/Discussant/Panel 
Member).  

 
5. If your panel is affiliated with a Specialist Group you must select the relevant group from the 

drop down list under the title ‘Specialist Group’. (If you fail to do so, it is impossible for the 
conference convenors to know which groups have submitted panels and so when it comes to 
scheduling the sessions there may be clashes) 
 

6. Once you have completed all of this information click ‘Submit’. You will then receive an 
automated email to confirm that your panel has been submitted. 
 

7. You will now need to attach each of the individual papers to this panel.  
 
 

 
 
 
 
 
 
 



Paper Submission 
 

1. Ensure you are logged in to the website if you are a PSA member/have created an account 
previously when submitting a paper or registering for the conference. If you have not created 
an account previously – you will be prompted to do this when you attempt to submit a panel. 
 

2. Click ‘Submit a Conference Paper’ on the Conference Menu on the right hand side of the 
screen. 

 
3. You must complete the following: 

- Paper title 
- A short abstract summary of the paper 
- Principal author (give email address) 
- Any additional authors should also be listed (using email addresses) 
- Author attending the conference (give email address) 
 

4. If your paper is attached to a panel which has been submitted then you must select the 
relevant panel from the drop down list under the ‘Conference Panel’ option. Many papers will 
be submitted individually and conference convenors will assign these papers to panels at a 
later stage. 

 
5. Once you have completed all of this information click ‘Submit’. You will then receive an 

automated email to confirm that your paper has been submitted. 
 

 
To see details of the panels/papers you have submitted click on the ‘My Conference Details’ option 
in the Conference Menu on the right hand side of the page and then select the ‘My Panels and 
Papers’ option. 

 
 


