
Person Specification  
 
The person we are looking for will be able to demonstrate:  

 
•     An excellent command of the English language both verbally and in writing  
•     Academic knowledge in a field related to politics, parliament, public policy, social science 
or public expenditure  
•     An ability to research and prepare written briefing suitable for non-expert audiences and to  

tight deadlines  
•     High level drafting skills  
•     Good general IT skills (word processing, internet, email etc.)  
•     Strong interpersonal skills and the ability to work as part of a team  

 
A demonstrable interest in or experience of the policy context in which policy is made would be an  
advantage but detailed knowledge of Westminster’s parliamentary procedures is not 

required. The successful candidate must:  

•     Be a member of the Political Studies Association (PSA), studying part or full-time for a PhD  
•     Be prepared to submit to and clear security checks to Counter Terrorist Check level before  

taking up the placement (the Scrutiny Unit will arrange this)  
•     Sign and adhere to a confidentiality agreement governing the use that can be made of  

information gained during the placement  
•     At all times during the placement work and act with tact, discretion and absolute political  

impartiality  
•     Be a citizen of the EU or have the right to work in the UK full-time.   

 
The Scrutiny Unit is ideally looking for up to two interns who can join for four months during 
the academic year 2017/18 (timings to be agreed with successful candidates) working 
full-time, but consideration will be given to tailoring the allocated hours and duration of the 
placement to fit around academic or other commitments.  This is a paid internship, offering 
remuneration of £1000/month.  

 
The Scrutiny Unit will provide computer, email and other office facilities.  The placement will be  
based in 7 Millbank, House of Commons, London, SW1P 3JA.  

 
How to apply  

 
To apply for this opportunity, please send your CV along with a one-page covering letter, 
detailing why you want to take on the internship and how you fulfil the personal qualities set out 
above and in the role specification, to recruitment@psa.ac.uk with ‘HoC Placement’ in the subject 
line.   
  
The deadline for applications is 1 September 2017. Interviews for short-listed candidates will 
be announced shortly after the closing date. Start dates are negotiable and will be confirmed 
with the candidate once an offer has been accepted.                                                                                                  

 
For further information about the post please contact the Political Studies Association (PSA) 
(info@psa.ac.uk; 020 7321 2545) or David Lloyd, Head of the Scrutiny Unit, House of Commons 
(lloyddr@parliament.uk; 020 7219 8370).   

 
The PSA is an equal opportunity employer committed to workplace diversity and welcomes 
applications from anyone with the qualifications indicated above. 
	


