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Report of the Trustees

The trustees, who act as directors for the purposes of company law, have pleasure in submitting
their Annual Report and Financial Statements for the year ended 31 December 2004. Reports from
the Chair, Secretary and chairs of sub-committees, providing more details of the activities of the
charity, will be available at the Annual General Meeting to be held on 6 April 2005 at the University
of Leeds. The following Report has been written by the Treasurer and approved by the trustees.

Legal Status

The Political Studies Association of the United Kingdom, also known as the Political Studies
Association, is a company limited by guarantee (number 3628986) set up under the Companies
Acts 1985 (amended 1989). The Association’s governing document is the Memorandum and Articles
of Association of 9 September 1998, as amended on 10 April 2001. The Political Studies Association
is also a registered charity (number 1071825) and is subject to the provisions of the Charities Acts
1993 and 1996 and the rulings of the High Court with regard to charities generally. The charity is
registered for VAT (registration number 620.3514.86).

The Charities Acts of 1993 and 1996 introduced important changes to the legal responsibilities of
charities. The members of the Executive Committee of the Political Studies Association are the
trustees of the charity and are personally accountable for the proper management of the Association
and its assets, and are required to act prudently at all times in the best interests of the charity.

The Charities Act 1993 requires registered charities to make an annual return of accounts and
activities. This Act, the Charities (Accounts and Reports) Regulations 1995 and the Accounting and
Reporting by Charities: Statement of Recommended Practice (Revised 2000) form the accounting
framework for charities. A more detailed statement of trustees’ responsibilities under charity law,
provided by the Association’s advisers at KPMG LLP, is given on page 15 of this Report. The Executive
Committee has authorised the Chair, Secretary and Treasurer (the Management Committee) to take
any advice necessary to ensure that the Association and its trustees fully and properly meet all
requirements and responsibilities under the more stringent regime for charities. We are most grateful
to the staff at KPMG LLP and Lodders Solicitors for their assistance.

Objects and Membership

The Political Studies Association of the United Kingdom was founded in 1950. The objects of the
Association, set out in clause 3 of the company’s Memorandum of Association, are ‘to promote the
development of political studies and to encourage education and the advancement of learning in the
art and science of government and in other branches of the political sciences.’

Membership of the Association is open to any person holding an appointment in political studies
and allied subjects in an institute of higher education and to any other person whose participation
is likely to be advantageous to political studies. There are separate categories of membership for
people who are retired, postgraduate students and for corporate institutions. At the end of December
2004, the total membership stood at 1,554, compared with 1,425 at the end of 2003. There were
1,083 full members (992 at the end of 2003), 56 retired (58) and 415 graduate members (373). The
great majority of members live in the UK, but around 13 per cent are drawn from elsewhere in the
world. As a result of increased activity, and a sustained recruitment campaign, there has been a
steady rise in the number of members during recent years, from a total of 879 in 1998, 930 in 1999,
and 1,105 in 2000 to the current level of 1,554.
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Trustees and Governance

The trustees of the Association are the Executive Committee. There are currently 23 trustees, of
whom twelve are directly elected (including the Secretary and Treasurer), two are co-opted and nine
are appointed ex-officio. Elections are conducted by a postal ballot and those so chosen serve for
three years. During 2004, Paul Carmichael (Ulster) was re-elected as Secretary and John Benyon
(Leicester) was re-elected as Treasurer. The trustees and members of the Executive Committee
on 4 April 2005, the date the Trustees’ Report and the Accounts were approved, are listed on
pages 2–3. In addition, during the last financial year Emma Clarence, Philip Cowley, Dermot O’Reilly
and Gerry Strange also served as trustees.

The Executive Committee meets four times a year. In addition, a special strategy meeting is held
every few years to consider the long-term direction of the Association. The last such meeting took
place in July 2004, focusing on issues around the Association’s National Office and the future
organisation of the Annual Conference. Much of the Association’s work is undertaken by committees
of which there are currently the following: Management; Conferences and Events; Education and
Research; Grants and Awards; Media and Communications; Membership Services; External Relations;
Publications. The Postgraduate Network is run by its own committee, the Chair of which is a member
of the Executive Committee. Committees, all of which have written terms of reference, circulate
information and consider issues by email and take and ratify decisions at meetings held before the
quarterly Executive Committee meetings and at other times, as necessary.

The Association has a President (Professor Rod Rhodes, who was Chair from 1999–2002), three
Honorary Vice-Presidents, and 18 Vice-Presidents, who are past Chairs and eminent figures with an
interest in the work of the Association. The President and Vice-Presidents assist in various ways,
such as serving as judges for awards and prizes and raising funds through sponsorship.

The Association’s Journals

The Association publishes four journals in partnership with Blackwell Publishing. Political Studies
is one of the foremost journals of politics and four issues were published in 2004, the 52nd year of
its appearance. By contrast, 2004 was the second year of publication for the new journal Political
Studies Review, of which there were three issues. Both journals are based at the London School of
Economics, edited by a team under the leadership of Professor Patrick Dunleavy (General Editor)
and Paul Kelly (Executive Editor), assisted by Jane Tinkler (Managing Editor) and Patricia
Bartholomeou (Assistant Managing Editor). The new journal provides unrivalled review coverage of
new books in political studies and related areas and its appearance has been warmly received by
the profession. The Association’s great appreciation is due to the editorial team for their excellent
work. In the summer of 2005 the editorship of both Political Studies journals will move to a team at
the University of Sheffield led by Professor Martin Smith.

Politics, the Association’s second journal, was founded in 1980 and its three issues in 2004, under
the excellent editorship of Charles Lees and Paul Taggart, included analyses, debates and surveys
on a wide variety of topics. The current editors’ term is due to expire at the end of 2005 and the
Association is currently seeking a new editorial team. The British Journal of Politics and International
Relations was published four times in 2004 (Volume 6) and this was the first volume of the editorial
team, based at the University of Nottingham, under the leadership of Managing Editor Professor
Chris Pierson.

Members of the Association receive copies of all the journals – a total of 14 issues in 2004. They are
available to libraries and other institutions as a complete package or separately, as a print
subscription, or a combined print and on-line subscription, or electronic only access. Purchasing
deals by consortiums of libraries are of growing importance and in 2004 this category included 930
subscribers. Of the total number of subscriptions (which in 2004 was 1,095, excluding members
and additional consortiums’ access), some 13% came from institutions in the UK, 23% from elsewhere
in Europe, 40% from North America, 9% from Japan, 3% from Australasia, and 11% from elsewhere
in the world.
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Other Activities

Central to the Association’s mission to promote communication between politics staff is the Political
Studies Association NEWS, which is published a minimum of four times a year. During 2004 it was
edited by Professor Neil Collins, of University College Cork, assisted by Holly Hardwicke. It includes
short articles and commentaries, as well as news from departments, information on research grants
and projects, and details of conferences, specialist groups and other activities. It is available on the
Association’s web pages as well as in its printed version. The charity’s award-winning Internet site
(www.psa.ac.uk), which is managed by Professor Richard Topf (London Metropolitan University),
also carries information about all the Association’s activities, past minutes of Executive meetings,
news of conferences, and over 6,000 links to other politics web pages.

The Political Studies Association also arranges an Annual Conference and Graduate Conference
and conferences for Heads of Politics Departments, as well as other seminars and meetings. It
publishes an annual Directory of Politics Staff, a Media Register of Experts, a booklet entitled
Study Politics, and various other publications. The Association also supports an array of specialist
research groups, undertakes a regular survey of the profession, awards annual book, dissertation
and lifetime achievement prizes, and each year presents awards to celebrate the achievements of
individuals and organisations in the field of political studies.

A major new publication that appeared in 2004 was Political Studies UK. Edited by Professor
Charlie Jeffery, with assistance from Professor John Benyon, the booklet provides an introduction
to political studies in the United Kingdom, looking at how the subject is taught in higher education,
and the directions and findings of political studies research. Political Studies UK also outlines
some specialist fields, gives a brief history of the discipline and provides some information about
the work of the Political Studies Association.

A Year of Consultation

During the last year, considerable efforts were devoted to making the Association’s contributions to
consultative papers on various aspects of higher education policy. The Association continued to
work together with an informal coalition of other associations to express concerns about excessive
concentration of research funding, and a meeting to discuss the issue was eventually held with the
then Minister of Higher Education.

The Association also submitted evidence to the House of Commons Science and Technology
Committee and was quoted extensively in its report on the Economic and Social Research Council.

The Association also consults widely with its own members and Heads of Politics Departments on
relevant issues, and did so in 2004 on a number of issues concerning the next Research Assessment
Exercise (RAE), scheduled for 2008. The Association responded to invitations from the Higher
Education Funding Councils to comment on various aspects of the RAE and put forward a number
of names for consideration as sub-panel members. The Association was pleased that its joint
nomination, with the British International Studies Association, for the position of chair of the politics
and international relations sub-panel, Professor Tony Payne of the University of Sheffield, was
accepted. The Association looks forward to a continuing dialogue with Professor Payne and his
colleagues on the panel on the terms of reference and operating procedures of the sub-panel.

Promoting Equal Opportunities

As reported in last year’s Trustees’ Report, surveys undertaken by the Association over a number of
years have shown that, despite some positive trends, the political studies discipline in British
universities remains largely white and male. During 2004 a report on Women in the Profession was
published. This project was funded by the Association and undertaken by a team at the University
of Birmingham led by Professor David Marsh. The study confirmed that further action needs to be
taken to encourage more women to become politics researchers and academics.
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During 2004 the trustees reconfirmed their commitment to the charity’s equal opportunities policy
which states: ‘The Political Studies Association, recognising the value of sustaining an inclusive
decision-making environment in which all members are able to contribute, strives to treat all members
on the basis of merit and ability alone. It aims to eliminate unjustifiable discrimination on the basis
of gender, race, nationality, ethnic or national origin, political beliefs, religious beliefs or practices,
disability, sexual orientation, age or any other inappropriate grounds’.

Working Overseas

The Political Studies Association is affiliated to the International Political Science Association (IPSA)
and works with the European Consortium for Political Research (ECPR), the American Political
Science Association, and other national political science associations. In particular, time and
resources have continued to be invested in links with the American Political Science Association
(APSA) and it was a pleasure to welcome Bahram Rajaee, Director of International and External
Relations at APSA, to the Association’s Annual Conference at Lincoln in April 2004. Through generous
assistance from the Association’s publishing partner, Blackwell Publishing, it was possible to co-
sponsor the main reception at the Centennial APSA Annual Meeting in Chicago at the end of August
2004. The Association also held its own successful reception and met senior officers from APSA to
discuss how to promote further co-operation.

Further work has been undertaken with the European Political Science Network (EpsNet) and the
Conference of European National Political Science Associations (CENPSA) and links with kindred
associations in Australia, Canada, Japan and South Korea continue to be explored. As a result of the
grants and awards schemes, funding was provided for various members to attend overseas conferences
and research meetings. The Association continues to monitor and influence developments as a result
of the 1999 Bologna Declaration, to which 41 European countries have now agreed.

Working With Others

Closer collaboration continues to be developed with the British International Studies Association
(BISA), the Academy of the Social Sciences, and the Politics Association. The revised and expanded
Directory of Political Studies and International Studies, was published jointly with the BISA. The
annual Leonard Schapiro Government and Opposition lecture was delivered at the Lincoln Conference
in April 2004 by Professor Adam Przeworski (New York University) on the theme ‘Institutions Matter?’.

Two meetings of the Publications Committee were held with Blackwell Publishing (in May and
December), with Professor David Denver in the chair, to discuss a range of issues and how to work
together more effectively. The number of specialist groups supported by the Association grew to 35,
with total funding of £24,091 provided during 2004.

The Association’s working relations with the Economic and Social Research Council (ESRC) have
continued to develop. As a result, Gary Williams from the ESRC organised a session at the 2004
Lincoln Conference at which he outlined various ESRC policies and initiatives. Preparations have
continued for the proposed audit of politics research in the United Kingdom, with a view to identifying
work that might be eligible for funding from the new Arts and Humanities Research Council.

Conferences and Prizes

The 54th Annual Conference of the Political Studies Association was held at the University of Lincoln
in April 2004. A total of 452 people took part and panels were held on an array of topics. Guests
speakers included Peter Kellner, on ‘Why on-line polling works’, Paul Wilkinson, on ‘Human rights
and terrorism’, and Michael Cockerell, on ‘The TV documentary as source material for political
scientists’. The associated Graduate Conference was also successful.
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The Association’s prizes were awarded following the Annual Conference Dinner, at which the speaker
was Austin Mitchell MP. The WJM MacKenzie Book Prize was awarded to Philip Cowley (University
of Nottingham) for his book Revolts and Rebellions: Parliamentary Voting under Blair. The Wilfrid
Harrison Prize for the best article to appear in Political Studies was awarded to Dr Charles Pattie,
Patrick Seyd and Paul Whiteley for their article entitled ‘Citizenship and Civic Engagement: Attitudes
and Behaviour in Britain’.

The Sir Bernard Crick Prizes for outstanding teaching were awarded to Georgina Blakeley (Sheffield)
and Dominic Kelly (Warwick). The recipients of the dissertation prizes were: Walter Bagehot Prize –
Gita Subrahmanyam (LSE); Sir Ernest Barker Prize – Lynn Dobson (Essex) and Andrew Schaap
(Edinburgh); Lord Bryce Prize – Henrike Muller (Sussex); Arthur McDougall Fund Prize – Alistair
McMillan Tilley (Nuffield College, Oxford).

As a result of the generosity of Professor Richard Rose, a new annual prize was introduced in
2004. It will be awarded on annual basis to a younger scholar who has made a distinctive
contribution through published work to the study of politics in the United Kingdom. The first
winner was Matthew Flinders (Sheffield) and he received his prize at the Awards Ceremony held
in London on 30 November 2004.

The Heads of Department Conference was held at the British Library on 17 December 2004 and
attracted participants from across the United Kingdom. The topics covered included European
developments, preparing for the Research Assessment Exercise, applying for funding under the
European VIth Framework Programme, recruiting overseas students, and new directions for the
Political Studies Association.

In the News

The Association’s continued investment in public relations and work with the media paid dividends,
with over 100 references to the Political Studies Association in newspapers and other publications
in 2004, and coverage in various radio and television programmes. The growing strength of politics
as a discipline led to further coverage in a number of quality newspapers. The Association’s
media consultant, Professor Ivor Gaber, who played a central role in securing this increased
coverage, reported that good progress is being made in raising the profile of political studies, and
the Association, amongst journalists. The raised profile is a result of various factors, such as the
Awards Ceremony, regular press releases, considerable efforts to increase awareness and coverage
of papers at the Annual Conference and other events, and the hard work of the media consultant
himself.

Good Practice

The Charity Commission Review Visit in December 2002 resulted in a comprehensive and
complimentary report. It stated that the Association was well run and meeting its legal
responsibilities, and the report also provided useful advice and guidance on how to improve still
further. During 2004, the trustees again considered the general observations, examples of good
practice, legal requirements and key action points, good practice issues and the key
recommendation, taking action as appropriate.

For example, since the Charity Commission Review Visit terms of reference have been drawn up
for the Association’s Management Committee, the Charity Commission has been informed about
changes to the governing documents, and the format of the Trustees’ Report has been amended to
take full account of the Statement of Recommended Practice (SoRP) 2000. The trustees have
agreed to keep their practices under review and to take professional advice as necessary to ensure
that the charity fully complies with any changes in the legal or administrative framework and to
implement best practice wherever appropriate.
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Awards 2004

The 2004 Awards Ceremony took place on 30 November 2004 at the Institute of Directors, 116
Pall Mall, London, with ExxonMobil, the Economic and Social Research Council, Blackwell
Publishing, FDS International Ltd, Citigate Public Affairs, Palgrave Macmillan, and Cambridge
University Press as the main sponsors. The event was organised by a small team from the Political
Studies Association, working with Neil Stewart Associates. Nominations for various awards were
made by members of the Association and the award winners were decided by a jury made up of
Patrick Dunleavy, Catherine Fieschi, Wyn Grant, Bhikhu Parekh, Willie Paterson, Simon Pitkeathley,
and Polly Toynbee. The Secretary of the Jury was Jon Tonge and its non-voting Chair was John
Benyon. The Association was most grateful to Professor Lord Parekh for hosting the meeting of
the jury at the House of Lords.

Guests were drawn from a variety of organisations, including universities, Parliament, pressure
groups, press, radio and television, and other bodies. They were welcomed by Professor Wyn
Grant, Chair of the Association. The excellent Master of Ceremonies was James Naughtie, from
BBC Radio 4’s Today programme. The Sir Isaiah Berlin Prize for Lifetime Contribution to Political
Studies was awarded to Professor Ivor Crewe, AcSS, while the awards for Lifetime Achievement
in Political Studies went to Professor Carole Pateman who travelled from Los Angeles to receive
it. The Political Broadcaster of the Year award was received by Andrew Marr and the Political
Science ‘Making a Difference’ award went to Professor Gerry Stoker.

The Law Lords were chosen to receive the Political Turkey of the Year award. The Best Political
Satire award went to Dead Ringers, and Peter Riddell was chosen as Political Columnist of the
Year. The award for Politician of the Year was made to the Rt Hon Gordon Brown MP, Chancellor of
the Exchequer. Prospect magazine was chosen as Political Publication of the Year, and the Political
Publisher of the Year award went to Steven Kennedy of Palgrave Macmillan. The Rt Hon Baroness
Scotland of Asthal QC was honoured as Parliamentarian of the Year. Professor John Curtice
received the Political Science Communication award. Trevor Kavanagh was chosen as Political
Journalist of the Year, and the award for Lifetime Achievement in Politics was made to the Rt Hon
Kenneth Clarke QC MP.

The Chancellor, Gordon Brown, used the occasion to make a major speech about ‘Britishness’,
and a number of other award winners made powerful points during their speeches. The event
prompted a great deal of media interest, with coverage on television, radio, and widespread
newspaper coverage. All the comments received during and after the event were favourable and
the targets for attendance, media coverage and sponsorship were exceeded. The reactions from
those present and the widespread media coverage indicate that this is an effective way of raising
the profile and visibility of political studies, and of promoting politics research to a wider audience
of practitioners and commentators.

Expenditure during 2004

The total resources used by the charity during 2004 were £414,685, compared with £399,959 in
2003 – a rise of 3.7 per cent. During the year the Association received another large bill from the
University of Newcastle for postage costs, in some cases going back to mid-2002. However, the
total costs for running the National Office showed a fall of 25 per cent from £106,127 in 2003 to
£78,927 in 2004. As reported last year, in 2003 the Association received a number of large
unanticipated bills from the University of Newcastle for past employment and non-pay costs,
meaning that the expenditure that year was exceptionally high. For these reasons, the detailed
breakdown shows a noticeable fall in expenditure on various items, including stationery and printing
and photocopying.

Expenditure on membership services also showed a significant fall of £12,677 (13%), down from
£94,231 in 2003 to £81,554 in 2004. As with the National Office costs, the figure for 2003 included
some charges levied by the host institution going back to mid-2001, notably some employment
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costs. It should be noted that all the invoices received from the University of Newcastle, including
those for the employment of staff, include VAT, which the Association is able to reclaim. The costs
listed under finance and resources rose from £8,766 in 2003 to £9,946 in 2004.

The total costs of other activities showed a rise of £53,423 (28%), from £190,835 in 2003 to
£244,258 in 2004. This reflected the continued expansion of the charity’s work, but also some
bills from previous years that came in very late. The total included a planned increase in expenditure
on media and communications, and fairly modest rises in outgoings on education and research,
and on external relations. Spending on conferences and events, which showed a small rise of
£2,052 on 2003, included the costs of the Awards Ceremony, the Heads of Department Conference,
and the Annual Conference.

Expenditure by the Publications Committee was £30,732 (39%) higher than in 2003 for a number
of reasons, such as increased costs for editorial expenses and support staff for Political Studies
and for the British Journal of Politics and International Relations. Spending by the Grants and
Awards Committee also showed a planned increase. The total of £40,117 (up from £31,515 in
2003) included the costs of the Conference Access Fund, the Association’s prizes, funding for
specialist groups, and grants for members’ participation in overseas conferences.

Incoming Resources during 2004

Total incoming resources during 2004 were £409,157 compared with £377,150 in 2003, a rise of
£32,007 (8.5%). The principal sources of funds were subscriptions paid by members and income
from the publication of Political Studies, Political Studies Review, Politics and the British Journal
of Politics and International Relations.

The income from Blackwell Publishing, as a result of the publication of the Association’s journals,
was £254,264, a significant increase of £46,097 (22%) on 2003. This welcome rise was the result
of higher income from sales of the journals and a higher than anticipated retention rate amongst
institutional subscribers. It should also be recalled that the figure in 2003 was lower than expected
because one of the libraries’ subscriptions agents, Rowecom, and its parent company Divine, filed
for bankruptcy in January 2003. Although Rowecom’s European business has since been acquired
by EBSCO, lengthy bankruptcy proceedings continue to complicate matters in the United States.
The cost to the journals account of the bankruptcy in 2003 was estimated at £16,000, some of
which may still eventually be recoverable.

Income from other sources was generally above budget. Membership subscriptions in 2004
generated £69,203 – a rise of £5,274 (8%) on the previous year, reflecting the continued increase
in the number of members. Investment income in 2004 amounted to £18,426, while the sale of
advertising and mailing lists generated £8,065.

The Association’s thanks and congratulations are due to the team who organised the Lincoln
conference, led by Jacqui Briggs and Gerry Strange, for generating a healthy surplus of £13,613.
Income from sponsorship for the Awards Ceremony was £3,785 and the amount of VAT reclaimed
in 2004 was £27,168. The Association owes a continuing debt to Robert Pugsley, the Treasurer’s
Assistant, for his effective work in reclaiming VAT.

Annual Financial Review

The financial management of the charity is undertaken on an ongoing basis by the Treasurer and
his Assistant, in liaison with the National Office. Detailed reports are prepared for the Management
Committee and the quarterly meetings of the Executive Committee. In the last few years, as a
result of the greatly increased activities and turnover, the charity’s financial management has
become considerably more complex and for the first time in 2003 a detailed financial review took
place involving the Association’s auditors at KPMG LLP.
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The review meeting covered issues arising from the Charity Commission Review Visit, a review of
the Association’s income and expenditure, and consideration of the charity’s policies on reserves,
investments and risk. Following detailed discussions, it was agreed to make some changes to the
way the working accounts were presented to the trustees, adding a line for estimates of costs incurred
but not paid for each committee. In 2004, the Treasurer’s Assistant met a representative from the
Association’s accountants to discuss a number of issues and to follow up on the previous year’s review
and the annual audit. It is planned to hold another detailed annual financial review during 2005.

Reserves, Investments and Risks

Reserves: The Association’s reserves policy was established several years’ ago, on the basis of
professional advice and documents such as the 1997 NCVO/CFDG publication Not Just for a Rainy
Day? The policy is that the charity should aim at building reserves that amount to twice annual
expenditure. However, given the rapid growth in both income and expenditure during recent years,
that aspiration remains some way off, with reserves at the end of 2004 at £378,004, whereas the
twice annual expenditure would be £829,370.

As a result of discussions with the Charity Commission during the Review Visit, it was agreed that
the trustees would review the reserves policy and the issue was raised with the financial adviser at
the meeting in July 2003. He was of the view that the current policy was a sensible one and consistent
with his experience of a wide range of other charities. The policy might err on the side of prudence,
but this was proper and consistent with the trustees’ responsibilities. The policy was discussed and
reaffirmed by the trustees at their meeting on 1 November 2003. It was also discussed and agreed at
the trustees’ strategy meeting in July 2004.

Investments: The charity’s policy on investments over many years has been to place the Association’s
funds in the best, risk-free, investments. In recent years this has been in the Bank of Scotland at
advantageous interest rates. The Association did not experience the losses suffered by many other
charities as a result of the fall in the value of stocks and shares. The matter was discussed at the
financial review meeting in July 2003 and the financial adviser said that while he was prevented
from offering particular advice, he considered that the charity was unlikely to be able to gain much
higher rates of return elsewhere, particularly rates that were essentially free of risk. At their meeting
in November 2003, and again at the strategy meeting in July 2004, the trustees agreed to keep the
investment policy under review.

Risks: Like any organisation, the Political Studies Association faces various risks, mainly of a financial
nature. In terms of income, it is possible that the income from Blackwell Publishing could decline, as
a result of a further fall in institutional subscriptions, or because of company failure by the publishers
or their agents. The bankruptcy of Rowecom in 2003, with the current loss of £16,000, provided an
unfortunate illustration of these risks. The contract with Blackwell Publishing includes an annual
guaranteed minimum income (GMI) and other safeguards, such as the right to terminate the contract
under certain conditions. The biggest single safeguard is that the Association holds the titles of its
own journals – as the Charity Commission Review Visit Report noted: ‘it is in the happy position of
being financially secure – due in no small part to the wise decision to retain ownership of its publications.’

It is also possible that the level of membership might fall, leading to a reduction in income from that
source, although there would also be associated cost savings, for example on postage and printing.
Other sources of income could also decline. On the expenditure side, it is possible that there could
be over-spending by one or more of the committees, or an employee or agent of the Association
could enter into unwise large-scale commitments – although there are relatively tight controls to
guard against these eventualities.

As the Association expands into new areas of activity, such as more publications, grants and awards,
and conferences and events, so the range of possible risks will expand too. Another risk is that
Customs and Excise might change their ruling that the charity is exempt from VAT, and such a
change could potentially cost the Association tens of thousands of pounds each year. This is
considered unlikely and, indeed, during 2004 the VAT position of the Association was investigated
in considerable detail and the current position was, happily, once again confirmed by Customs and
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Excise. Other risks include the possibility of various kinds of legal action against the Association.
The availability of sensible insurance against certain risks continues to be investigated.

The trustees keep all major risks under review, take advice as necessary and seek to mitigate the
risks. The principal reason for the reserves policy is to ensure that the Association has sufficient
funds to guard against any unforeseen eventualities. The matter was discussed at the financial review
on 10 July 2003, the trustees’ meeting on 1 November 2003 and the strategy meeting in July 2004.

Financial Assessment

This is my thirteenth report as Treasurer and I have to report that the Association ran a small
deficit of £5,528 in 2004. As a result, the Association’s funds carried forward fell to £378,004 (from
£383,532 at the end of 2003), represented by £430,710 in the bank, plus £86,459 due from debtors,
less liabilities and deferred income of £139,165.

The deficit of £5,528 in 2004, following that of £22,809 in 2003, needs to be set alongside the large
surpluses in 2001 and 2002, amounting to £157,120. Taking these four years together, the Association
made an overall surplus of £128,783, or an average of just over £32,000 per year. It is clear now that
the big surpluses in 2001 and 2002 were artificially high, as the institution that hosts the National
Office was not billing the Association for all the costs that were being incurred. Bills for these large
accumulated costs – going back to early 2001 in some cases – were subsequently received and paid
in 2003 and 2004.

As described in last year’s report, in 2003 the charity suffered a double whammy of lower-than-
expected income and higher-than-anticipated expenditure. On the one hand, income was less than
planned, as a result of the Rowecom bankruptcy and income from library subscriptions that was
well under estimates. On the other hand, expenditure was higher than expected, as the result of the
backdated bills for running the National Office. The position in 2004 has improved considerably, in
terms of income, but expenditure was higher than planned for the reasons outlined earlier in this
report. It must also be noted that the continued increase in the number of members brings with it
considerable increases in costs, for example, on journals, PSA NEWS, the Directory, and on various
administrative costs. This is illustrated, for example, by the considerable rise in postage costs over
recent years.

In previous annual reports the trustees have drawn attention to the need to consider risks and
uncertainties about future income and expenditure. The indications are that income from journals
should continue to rise, but the full effects of electronic publishing and cutbacks in library
budgets, coupled with the growth in the number and buying-power of consortiums, are factors
that need to be considered. Income from membership subscriptions in 2004 showed a continued
increase and the Executive Committee plans to make a further increase in membership numbers
a priority for the coming period. The Association is trying to generate more income from other
sources, such as advertising, sales and sponsorship, with much of the effort falling on the
shoulders of the Executive Director, Membership Secretary, and part-time secretarial assistant,
in the National Office.

There may be a need for further expenditure on staff in the coming period, as the Association
undertakes more activities and the National Office assumes more duties. Indeed, at their strategy
meeting the trustees discussed the desirability of employing more staff, for example to work on
conferences. The trustees have also resolved to continue to invest money in the coming period in
various activities, such as promoting the study of politics and raising the visibility of the Association
both nationally and internationally.

Given the experiences in 2003 and 2004, and the inevitable uncertainties around income and
expenditure, there is clearly a need for continued care and prudence, in accordance with the
Association’s policy on risks and their mitigation. This will entail increasing income where possible
and maintaining a tighter watch on expenditure, while being prepared to invest in new developments
in furtherance of the charity’s overall goal of promoting political studies and the advancement of
learning in the art and science of government.
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Concluding Comments

It is a pleasure to end this Report by thanking everyone who has assisted me in my duties as Treasurer.

I would like to express my appreciation to Jack Arthurs, Executive Director and Company Secretary,
and Sandra McDonagh, Membership Secretary, with whom I have again had the pleasure of working
during the year. I would also like to thank Lorraine Carr, the Association’s new part-time secretarial
assistant. During 2004 I worked closely with the Chair of the Association, Wyn Grant, and Secretary
Paul Carmichael, both of whom are most supportive colleagues.

I would also like to express my thanks to all the trustees and members of the Executive Committee
for their assistance and support. It is always invidious to mention particular members by name, but
I would like to thank those with whom I have worked closely on various matters, notably Terrell
Carver, Neil Collins, David Denver, Patrick Dunleavy, Justin Fisher, Paul Furlong, Joanna McKay,
Jon Tonge and Richard Topf – I am grateful to them for all their help.

The assistance provided by the Association’s accountants and auditors at KPMG LLP also deserves
proper acknowledgement and particular thanks go to Phil Harris and Barry Hart, who have been most
helpful. My gratitude is also due to all the staff at Blackwell Publishers, especially Rachel Smith,
Gemma Nason, Verity Warne, Lena Hawksworth, Sarah Phibbs, and Philippa Scoones. Their support
and co-operation are much appreciated and it is a great pleasure to work with them. I would also like
to thank Ivor Gaber, the Association’s Media Adviser, and also all the staff at Neil Stewart Associates
who worked on the 2004 Awards Ceremony, in particular Eileen Ashbrook, Emma-Jane Evans, Yvonne
Leroux, Neil Stewart, Lorraine Pearson, Simon Pitkeathley, Alison Singhal, and Anna Totten.

I would also like to thank Isobel Woodliffe, my secretary at the University of Leicester, for her great
support and assistance, which are very much appreciated. Finally, as always, my greatest thanks
are due to Robert Pugsley who has continued quietly and effectively to serve throughout the year as
Treasurer’s Assistant. The responsibilities of this post have increased greatly over the years, as the
levels of expenditure and activity have grown, but as the job becomes more onerous Robert rises to
the challenge. It is a great pleasure to conclude this Report by paying tribute to him for his hard
work, support and friendship.

John Benyon

TREASURER

Signed by the Treasurer on behalf of the trustees and Executive Committee on 4 April 2005.
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Statement of Trustees’ Responsibilities

Company law requires the trustees to prepare financial statements for each financial year which
give a true and fair view of the state of affairs of the charity and of the excess of income over
expenditure for that period. In preparing those financial statements, the trustees are required to:

• select suitable accounting policies and apply them consistently.

• make judgements and estimates that are reasonable and prudent.

• state whether applicable accounting standards have been followed, subject to any departures
disclosed and explained in the financial statements.

• prepare the financial statements on the going concern basis unless it is inappropriate to presume
that the charity will continue in operation.

The trustees are responsible for keeping proper accounting records which disclose with reasonable
accuracy the financial position of the charity at any time and to enable them to ensure that the
financial statements comply with the Companies Act 1985. They have general responsibility for
taking such steps as are reasonably open to them to safeguard the assets of the company and to
prevent and detect fraud and other irregularities.
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KPMG LLP
1 Waterloo Way
Leicester
LE1 6LP

Report of the Independent Auditors to the Members of the
Political Studies Association of the United Kingdom

We have audited the financial statements on pages 18 to 22.

This Report is made solely to the company’s members, as a body, in accordance with section 235 of
the Companies Act 1985. Our audit work has been undertaken so that we might state to the company’s
members those matters we are required to state to them in an auditor’s report and for no other
purpose. To the fullest extent permitted by law, we do not accept or assume responsibility to anyone
other than the company and the company’s members as a body, for our audit work, for this Report, or
for the opinions we have formed.

Respective responsibilities of trustees and auditors

The trustees, who are also the directors of the Political Studies Association of the United Kingdom
for the purposes of company law, are responsible for preparing the Trustees’ Report and, as described
on page 16, the financial statements in accordance with applicable United Kingdom law and accounting
standards. Our responsibilities, as independent auditors, are established in the United Kingdom by
statute, the Auditing Practices Board and by our profession’s ethical guidance.

We report to you our opinion as to whether the financial statements give a true and fair view and are
properly prepared in accordance with the Companies Act 1985. We also report to you if, in our
opinion, the Trustees’ Report is not consistent with the financial statements, if the charity has not
kept proper accounting records, if we have not received all the information and explanations we
require for our audit, or if information specified by law regarding directors’ remuneration and
transactions with the company is not disclosed.

Basis of audit opinion

We conducted our audit in accordance with Auditing Standards issued by the Auditing Practices
Board. An audit includes examination, on a test basis, of evidence relevant to the amounts and
disclosures in the financial statements. It also includes an assessment of the significant estimates
and judgements made by the trustees in the preparation of the financial statements, and of whether
the accounting policies are appropriate to the charitable company’s circumstances, consistently
applied and adequately disclosed.

We planned and performed our audit so as to obtain all the information and explanations which we
considered necessary in order to provide us with sufficient evidence to give reasonable assurance
that the financial statements are free from material misstatement, whether caused by fraud or other
irregularity or error. In forming our opinion we also evaluated the overall adequacy of the presentation
of information in the financial statements.

Opinion

In our opinion the financial statements give a true and fair view of the state of affairs of the charitable
company as at 31 December 2004, and of its incoming resources and application of resources, including
its income and expenditure in the year then ended, and have been properly prepared in accordance
with the Companies Act 1985.

KPMG LLP
Chartered Accountants
Registered Auditor
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Statement of Financial Activities
for the year ended 31 December 2004

Unrestricted Unrestricted
funds funds

Note 2004 2003
        £ £

Income and Expenditure

Incoming resources

Donations and other similar income 2 69,203 63,929
Activities in furtherance of the charity’s objects 3 286,295 250,776
Activities for generating funds 4 8,065 8,225
Investment income 18,426 16,317
Other income 5 27,168 37,903

_________ ________

Total incoming resources 409,157 377,150
_________ ________

Resources expended

Charitable expenditure

Activities in furtherance of the charity’s objects 6 201,508 155,117
Support costs 6 42,750 35,718
Managing and administering the charity 6 170,427 209,124

_________ ________

Total resources expended 414,685 399,959
_________ ________

Net movement in funds (5,528) (22,809)

Balance brought forward at 1 January 2004 383,532 406,341

_________ ________

Balance carried forward at 31 December 2004 378,004 383,532
_________ ________

The incoming resources and resulting net movement in funds arise from continuing operations.
The charity has no recognised gains or losses other than the net movement in funds for the year.
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Balance Sheet
at 31 December 2004

Note 2004 2003
£ £

Current assets

Debtors 7 86,459 59,190
Cash at bank 8 430,710 488,566

_________ ________

517,169 547,756
_________ ________

Creditors

Amounts falling due within one year 9 139,165 164,224

_________ ________

Net assets 378,004 383,532
_________ ________

Funds

Unrestricted Funds 378,004 383,532

_________ ________

Total funds 378,004 383,532
_________ ________

These financial statements were approved by the trustees and Executive Committee on 4 April
2005 and were signed on their behalf by:

Professor John Benyon
Treasurer, Political Studies Association

Institute of Lifelong Learning
University of Leicester
128 Regent Road
Leicester LE1 7PA
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Notes
(forming part of the financial statements)

1 Accounting policies

The following accounting policies have been applied consistently in dealing with items which are
considered material in relation to the charity’s financial statements.

Basis of preparation

The financial statements have been prepared in accordance with applicable accounting standards
and under the historical cost accounting rules. The charity has adopted the requirements of the
Accounting and Reporting by Charities: Statement of Recommended Practice (Revised 2000) in
preparing the financial statements.

Income and expenditure

Income is recognised in the period in which the charity is entitled to its receipt. Income is only deferred
when it is received in advance of the year to which it relates.

Expenditure is dealt with on an accruals basis. Charitable expenditure includes all costs directly
relating to the objects of the charity. Management and administration include costs related to the
management, and organisational, compliance and statutory requirements.

2 Donations and other similar income 2004 2003
£ £

Membership subscriptions received by the Association 69,203 63,929
_________ ________

Total – donations and other similar income 69,203 63,929
_________ ________

3 Activities in furtherance of the charity’s objects 2004 2003
£ £

Income from Blackwell Publishing 254,264 208,167
Annual conference income 13,613 15,536
Political Studies Association/BISA Directory 6,060 3,050
Conference contribution to Political Studies Association News 2,174 0
Heads of Department Conferences income 2,065 1,543
Miscellaneous income 1,634 1,930
Internet web site income 2,700 7,750
Sponsorship of Awards Ceremony 3,785 12,800

_________ ________

Total – activities in furtherance of the charity’s objects 286,295 250,776
_________ ________

4 Activities for generating funds 2004 2003
£ £

Sale of advertising space 5,535 6,985
Sale of mailing lists 2,530 1,240

_________ ________

Total – activities for generating funds 8,065 8,225
_________ ________
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Notes
(forming part of the financial statements)

5 Other income 2004 2003
£ £

VAT refundable 27,168 37,903
_________ ________

Total – other income 27,168 37,903
_________ ________

6 Charitable expenditure 2004 2003

Activities in furtherance of the charity’s objects £ £

Publications 109,589 78,857
Conferences and Events 28,296 26,244
Education and Research 15,915 13,775
External Relations 7,591 4,726
Grants and Awards 40,117 31,515

_________ ________

Sub-total – activities in furtherance of the charity’s objects 201,508 155,117
_________ ________

Support costs £ £

Media and Communications 42,750 35,718
_________ ________

Sub-total – support costs 42,750 35,718
_________ ________

Managing and administering the charity £ £

National Office 78,927 106,127
Membership Services 81,554 94,231
Finance and Resources 9,946 8,766

_________ ________

Sub-total – managing and administering the charity 170,427 209,124
_________ ________

_________ ________

Total – charitable expenditure 414,685 399,959
_________ ________

Audit fees of £2,100 (£1,500 in 2003) and accounting fees of £1,550 (500) are included within
finance and resources.
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Notes
(forming part of the financial statements)

7 Debtors 2004 2003
£ £

Amounts due from Blackwell Publishing 60,014 18,167
Other income 6,800 22,336
VAT recoverable 13,615 15,395
Prepayments 6,030 3,292

_________ ________

Total – debtors 86,459 59,190
_________ ________

8 Cash at bank 2004 2003
£ £

Bank of Scotland account 430,710 488,566
_________ ________

Total – cash at bank 430,710 488,566
_________ ________

9 Creditors 2004 2003
£ £

Accruals 32,790 61,566
Deferred income 106,375 102,658

_________ ________

Total – creditors 139,165 164,224
_________ ________

10 Staff costs 2004 2003
£ £

Wages and salaries – Treasurer’s Assistant (1 part-time employee) 3,977 3,260
_________ ________

Total – staff costs 3,977 3,260
_________ ________

Note: Three of the Association’s staff, the Executive Director, Membership Secretary, and part-time Secretary,
are employed by the University of Newcastle for whom payments of £71,581 were made in 2005.

11 Trustees’ expenditure 2004 2003
£ £

The charity’s 23 trustees have been reimbursed for expenses
incurred in carrying out their duties as follows:

Travel expenses 6,113 8,231
Accommodation and subsistence 2,400 2,607

_________ ________

8,513 10,838
_________ ________
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Detailed Income and Expenditure Report
for the year ending 31 December 2004

2004 2003
£ £

Total Incoming Resources 409,157 377,150
_________ ________

Expenditure

Publications 2004 2003
£ £

Politics – editorial expenses 3,233 3,540
Political Studies – editorial expenses 10,942 8,530
Political Studies – Managing Editor 24,839 19,797
Political Studies Review – Assistant 10,195 5,851
B. J. Politics and I. R. – Editorial Assistant 23,251 9,000
B. J. Politics and I. R. – editorial expenses 5,836 883
Political Studies Association/BISA Directory of Political Studies 15,072 14,219
Political Studies Association News 15,784 11,231
Internet web site for Politics 0 5,370
Expenses 437 436

_________ ________

Total – Publications 109,589 78,857
_________ ________

Conferences and Events 2004 2003
£ £

Annual Conference 6,330 5,999
Awards Ceremony 9,811 11,750
Political Studies Association News (for annual conference) 2,200 2,100
Heads of Department Conferences 5,333 4,088
Other conferences 700 0
Forthcoming conferences 804 1,200
Conference web site 2,500 0
Expenses 618 1,107

_________ ________

Total – Conferences and Events 28,296 26,244
_________ ________

Education and Research 2004 2003
£ £

Postgraduate Network 4,577 3,967
Links with funding bodies 500 0
Study Politics booklet 881 9,007
Women in the Profession research project 7,600 0
Economic and Social Research Council - representation 201 101
Education initiatives 340 88
Training 650 0
Expenses 1,166 612

_________ ________

Total – Education and Research 15,915 13,775
_________ ________
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Detailed income and expenditure report
for the year ending 31 December 2004

External Relations 2004 2003
£ £

Academy of Social Sciences 376 376
International Political Science Association 2,146 311
American Political Science Association 2,663 2,275
Conference of European PSAs and EPS Network 572 150
Other external relations and links with other PSAs 1,169 727
Expenses 665 887

_________ ________

Total – External Relations 7,591 4,726
_________ ________

Grants and Awards 2004 2003
Annual Conference Access Fund 5,176 3,409
Sir Isaiah Berlin Award 100 708
WJM MacKenzie Prize 375 460
PhD Prizes 789 431
Laskis 1,355 4,253
Bernard Crick and Richard Rose prizes 1,037 434
Scheme 1: specialist groups 24,091 13,600
Scheme 2: research visits and seminars 0 2,975
Scheme 3: overseas conferences 6,690 4,489
Expenses 504 756

_________ ________

Total – Grants and Awards 40,117 31,515
_________ ________

Media and Communications 2004 2003
Fundraising and sponsorship 413 1,000
Advertising 3,889 3,608
Training and expenses 933 492
Sponsorship and Public Relations 18,174 15,497
Political Studies UK 9,403 7,897
Media Register of Experts 4,340 2,004
Initiatives 3,235 1,985
Student journalist scheme 1,452 2,428
Expenses 911 807

_________ ________

Total – Media and Communications 42,750 35,718
_________ ________

Finance and Resources 2004 2003
Treasurer’s Assistant 3,977 3,260
Credit card charges 250 427
Bank charges 412 802
Audit and accountancy 4,289 3,464
Treasurer’s expenses 539 559
Subscription refunds 338 254
Contingencies 141 0

_________ ________

Total – Finance and Resources 9,946 8,766
_________ ________
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Detailed income and expenditure report
for the year ending 31 December 2004

National Office 2004 2003
£ £

Executive Director 45,851 45,106
Clerical assistance – part-time 2,985 2,125
Management Committee 2,149 474
Subscriptions to publications 54 154
Training 455 1,950
Equipment 1,556 4,046
Telephones/postage 16,106 11,028
Stationery 1,539 15,446
Printing/photocopying 2,088 15,937
Awards 1,268 1,499
Advertising 673 2,709
Travel/subsistence 2,400 2,607
Miscellaneous running costs 71 2,005
Commission 1,732 1,041

_________ ________

Total – National Office 78,927 106,127
_________ ________

Membership Services 2004 2003
£ £

Membership Secretary 25,730 35,065
Executive Committee meetings 11,614 11,002
Recruitment campaign 3,917 1,821
Professional development 538 2,173
Company business and legal advice 184 907
Miscellaneous running costs 1,076 83
Annual Report 1,779 1,384
Members’ Handbook 0 5,595
Mailings to members 18,182 8,456
Internet pages/web site 16,794 21,207
Surveys 400 5,333
Expenses 1,340 1,205

_________ ________

Total – Membership Services 81,554 94,231
_________ ________

_________ ________

Total Resources Expended 414,685 399,959
_________ ________

_________ ________

Net Resources Expended (5,528) (22,809)
_________ ________

Note: The detailed income and expenditure report does not form part of the audited statutory accounts and

is included solely for the information of management.

25



Trustees’ Report and Financial Statements

For the year ended 31 December 2004



2004 Inside cover  27/4/05  2:40 pm  Page 2



Political Studies Association
of the United Kingdom

Trustees’ Report
and

Financial Statements

for the year ended
31st December 2004

Company Number: 3628986 Registered Charity Number: 1071825

Political Studies Association 
of the United Kingdom

Department of Politics
University of Newcastle
Newcastle upon Tyne
NE1 7RU

Tel: 0191 222 8021
Fax: 0191 222 3499
e-mail: psa@ncl.ac.uk

www.psa.ac.uk




